
Rev Feb 11, 2015 

Company Name:______________________________________________________________________________________________________ 

Mailing Address:________________________________________ Shipping Address:_________________________________________ 

City, State, Zip:_________________________________________ City, State, Zip:___________________________________________ 

Phone: No.:_____________________________________________ Fax No.:__________________________________________________ 

***Note:  All box marked  “REQUIRED” must be completed, an incomplete will only delay processing.***

2291 Nevada Avenue North  Minneapolis MN  55427  

Phone: (763) 253-0215 Fax: (763) 253-0216 Toll Free:  800.200.6770  

E-Mail: info@stairfasteners.com  Web: www.stairfasteners.com Manufacturer of the Sure-Tite 

CREDIT APPLICATION 

REQUIRED: 

Company Name:___________________________________________Email_________________________________________________________ 

Mailing Address:__________________________________________Shipping Address: ________________________________________________ 

City, State, Zip:___________________________________________City, State, Zip: __________________________________________________ 

Phone No:_______________________________________________Fax No: ________________________________________________________ 

REQUIRED: Type of Business:  Corporation  Partnership  Proprietorship 

Federal ID:______________________________________ Resale Tax ID:____________________________________ State Issued: ________ 

President/CEO:__________________________________________ Phone:_____________________ Email:____________________________ 

Accounts Payable:_______________________________________ Phone:_____________________ Email: ____________________________ 

Buyer:_________________________________________________ Phone:_____________________ Email: ____________________________ 

Sales Manager:_________________________________________ Phone:_____________________ Email: ____________________________ 

REQUIRED: To help service your account better, please list your customer sales type by percentages: 

_____% Pro Stair Builders _____% Pro Carpenter _____% Retail Users _____% Dealer Sales 

Where do you currently purchase stair parts?____________________________ Fasteners/Accessories?_________________________________ 

References: 
(Please provide complete accurate references, including fax number) 

Company:__________________________________________________ Company:__________________________________________________

E-Mail: ___________________________________________________ E-Mail: ___________________________________________________

Phone:_________________________ Fax:________________________ Phone:__________________________ Fax: ______________________

Company:__________________________________________________ Company:__________________________________________________

E-Mail: ___________________________________________________ E-Mail: ___________________________________________________

Phone:_________________________ Fax:________________________ Phone:__________________________ Fax: ______________________

Name of Financial Institution:___________________________________ Accounts Number(s): _________________________________________

E-Mail: ________________________________________________________________________________________________________________

Contact: ___________________________________________________ Phone:__________________________ Fax:______________________

REQUIRED: I certify that the above information is true and correct to the best of my knowledge, and I authorize the release of credit information to 
Universal Building Systems, Inc. 

Signed:_________________________________________________ Print Name: ___________________________________________________ 

Title: ___________________________________________________ Date: ________________________________________________________ 

          (Officer’s Signature Required) 

mailto:info@stairfasteners.com
http://www.stairfasteners.com/


STANDARD TERMS AND CONDITIONS OF SALE 

1. Terms of Agreement.   These Standard Terms and Conditions of Sale shall be a part of the Invoice issued
by Universal Building Systems Inc. (the “Seller”) to which these Standard Terms and Conditions of Sale are attached.  No waiver,
alteration, or modification of the terms and conditions set forth herein shall be valid unless expressly agreed to in writing by the Seller.
Any different, additional or conflicting terms or conditions set forth in the Buyer’s purchase order or any document issued by the Buyer
are expressly objected to by the Seller; the terms of the Invoice shall exclusively govern the purchase and sale of the Products covered
by the Invoice (the ”Products”).

2. Delivery Terms.   All Products sold by the Seller to the Buyer will be shipped by the Seller free on board (“F.O.B.”) at the Seller’s facility
in Minneapolis, Minnesota, U.S.A. (“Shipping Point”).

3. Prices and Payment.   The purchase price of the Products set forth herein are F.O.B. Shipping Point.  Prices are subject to change at
any time, at the sole discretion of the Seller, at any time prior to acceptance of a purchase order.  This Invoice is due and payable in
full within thirty (30) days from the
Invoice date, the Seller may provide, at its sole discretion, a grace period of five days.  A 1% discount is offered on the Invoice if paid
within 10 days of Invoice date, the Seller may provide, at its sole discretion, a discount grace period of five days.  Interest shall be
charged on all overdue accounts.  The Buyer shall pay any and all costs of collection including, without limitations, reasonable
attorney’s fees, incurred by the Seller in the event collection of any delinquent balance is required.

4. Acceptance of Products.   The Buyer shall conduct any incoming inspection tests on the Products within
48 hours of delivery.  In the event of any shortage, damage or discrepancy in or to a shipment of Products, the Buyer shall give notice
within that 48 hours to the Seller and shall furnish such written evidence or other documentation as the Seller may reasonably deem
appropriate.  If such evidence indicates, in the Seller’s reasonable judgment, that such shortage, damage or discrepancy existed at the
time of delivery of the Products to the carrier, the Seller shall promptly deliver additional or substitute Products to the Buyer.  If the
Buyer shall fail to timely give the Seller such written notice as provided hereunder, the Products shall be deemed to conform to the
terms of the Invoice and the Buyer shall be deemed to have accepted the goods, subject to any warranty covering the Product, and
shall pay for the goods, subject to any warranty covering the Product, and shall pay for the goods in accordance with the terms of the
Invoice.

5. Taxes.    The Buyer shall be responsible for and shall pay or reimburse the Seller for all taxes, duties,
assessments and other governmental charges, however designated, associated with the purchase of Products hereunder, the
payment of any amounts by the Buyer to the Seller, or taxes based on the Products or their use which are or may be imposed under or
by any federal, state or local taxing authority.

6. Product Changes.   The Seller reserves the right, at its sole discretion and without incurring any liability to
the Buyer, to:  (a) alter the specification for any Product or component thereof; (b) discontinue the manufacture of any Product or
component thereof; (c) discontinue the development of any new product, whether or not such product has been announced publicly; or
(d) commence the manufacture and sale of new products having features which make any Products wholly or partially obsolete.

7. Return Policy.   All Product returns must be approved in advance by the Seller.  The shipping label on all
returns must contain a Return Goods Authorization (“RGA”) number, which may be obtained from the Seller’s customer service
department by calling 1-800-200-6770.  All Product returns must be sent freight prepaid.  If returns are approved by Seller, the Buyer’s
account will be credited, provided the returned products are received on the Seller’s receiving dock in the following condition:  (a) all
Products are returned in the original shipping container; (b) all Products are unopened and undamaged.  Seller reserves the right, at its
sole discretion, to charge up to a twenty percent (20%) re-stocking charge on returns.

8. Warranty.   The Seller warrants to the Buyer that:  the Products will be free from defects in materials and

2291 Nevada Avenue North  Minneapolis MN  55427  

Phone: (763) 253-0215 Fax: (763) 253-0216 Toll Free:  800.200.6770  

E-Mail: info@stairfasteners.com  Web: www.stairfasteners.com 

Manufacturer of the Sure-Tite Newel Fastening System 
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workmanship under normal use and service for a period of twelve (12) months from the date of shipment.  The Seller will replace or 
repair, in its sole discretion, any Product that it reasonably determines was defective at the time of shipment; provided such Product is 
returned at the Buyer’s expense to the Seller within the warranty periods set forth above, provided, however, that the Seller shall have 
no obligation under this warranty to make repairs or replacements necessitated in whole or in part by accidents, fault or negligence of 
the user.  No Product may be returned without first obtaining an RGA number from the Seller.  THE WARRANTIES SET FORTH 
ABOVE ARE IN LIEU OF ALL OTHER WARRANTIES, EXPRESS OR IMPLIED, WHICH ARE HEREBY DISCLAIMED AND 
EXCLUDED BY THE SELLER, INCLUDING WITHOUT LIMITATION ANY WARRANTY OF MERCHANTABILITY OR FITNESS FOR A 
PARTICULAR PURPOSE OR USE.  THE SELLER SHALL NOT BE LIABLE FOR ANY LOSS OR DAMAGE CAUSED BY DELAY IN 
FURNISHING THE PRODUCTS.  THE SOLE AND EXCLUSIVE REMEDIES FOR BREACH OF ANY AND ALL WARRANTIES AND 
THE SOLE REMEDIES FOR THE SELLER’S LIABILITY OF ANY KIND (INCLUDING LIABILITY FOR NEGLIGENCE) SHALL BE 
LIMITED TO THE REMEDIES PROVIDED IN THIS SECTION 8.  IN NO EVENT SHALL THE SELLER’S LIABILITY OF ANY KIND 
INCLUDE ANY SPECIAL, INDIRECT, INCIDENTAL OR CONSEQUENTIAL LOSSES OR DAMAGES, EVEN IF THE SELLER SHALL 
HAVE BEEN ADVISED OF THE POSSIBLITY OF SUCH POTENTIAL LOSS OR DAMAGE. 

9. Governing Law and Jurisdiction.   This contract shall be interpreted and construed in accordance with the laws of the State of
Minnesota.  The parties hereto agree that all disputes relating to this transaction shall be venued within the jurisdiction of Minnesota,
Hennepin County District Court.

10. Entire Agreement.   This Invoice, including these Standard Terms and Conditions and all attachments
and specifications, constitutes the complete and final agreement between the parties and supersedes all prior negotiations and
agreements between the parties concerning its subject matter.

Legal Name of Company:___________________________________________________________ 

Address:________________________________________________________________________ 
 (No P.O. Boxes) 

Authorized By____________________________________________________________________ 
 (Owner, Partner, or Corporate Officer ONLY) Print Name & Title 

Signature of Authorized Officer:_______________________________________________________ 

Date:________________________________ 



 

 

   

  

  

    

   

  
  
  
  
  
  
  
  
  
  

  
  
  
  
  
  
  
  
  
  

   

 

   
  

            
  
  
  
  
  
  
   

 

  
  
  
   

 
  
  
  

   

   

 

                     

Form ST3, Certificate of Exemption 
Purchaser: Complete this certificate and give it to the seller. 
Seller: If this certificate is not completed, you must charge sales tax. Keep this certificate as part of your records. 
This is a blanket certificate, unless one of the boxes below is checked. This certificate remains in force as long as the purchaser continues 
making purchases or until otherwise cancelled by the purchaser. 

Check if this certificate is for a single purchase and enter the related invoice/purchase order # . 
If you are a contractor and have a purchasing agent agreement with an exempt organization, check the box to make purchases for a spe-
cific job. Enter the exempt entity name and specific project: 
Exempt entity name Project description 

Name of Purchaser 

Business Address City State ZIP code 

Purchaser’s Tax ID Number State of Issue 

If no tax ID number, FEIN Driver’s license number/State issued ID number 
Enter one of the following: State of Issue Number 

Name of seller from whom you are purchasing, leasing, or renting 

Seller’s Address City State ZIP code 

Type of Business 

01 Accommodation and food services 11 Transportation and warehousing 

02 Agricultural, forestry, fishing, hunting 12 Utilities 

03 Construction 13 Wholesale trade 
04 Finance and insurance 14 Business services 
05 Information, publishing and communications 15 Professional services 
06 Manufacturing 16 Education and health-care services 

07 Mining 17 Nonprofit organization 

08 Real estate 18 Government 
09 Rental and leasing 19 Not a business (explain) 
10 Retail trade 20 Other (explain) 

Reason for Exemption (See Instructions) 

J Agricultural production 

B Specific government exemption 

A Federal government (department) 
K Industrial production/manufacturing 
L Direct pay authorization 

M Multiple points of use (services, digital goods, or computer 
software delivered electronically) 

C Tribal government (name) 

D Foreign diplomat # 
N Direct mail E Charitable organization # 
O Other (enter number from instructions) F Educational organization # 
P Percentage exemption G Religious organization # 

Advertising (enter percentage) % H Resale 
Utilities (enter percentage) %I Qualifying capital equipment (see instructions when 

equipment claimed is part of a construction project)   Electricity (enter percentage) % 

I declare that the information on this certificate is correct and complete to the best of my knowledge and belief. (PENALTY: If you try to evade paying 
sales tax by using an exemption certificate for items or services that will be used for purposes other than those being claimed, you may be fined 
$100 under Minnesota law for each transaction for which the certificate is used.) 
Signature of Authorized Purchaser Print Name Here Title Date 

Rev. 7/19 



 

  

  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

 

Form ST3 Instructions 
Fact sheets and industry guides are available on our website at www.revenue.state.mn.us. 

Purchasers 
Complete this certificate and give it to the seller. Include your Minnesota tax identification number if you have one. Do not send it to the Min-
nesota Department of Revenue. 
Note: You are responsible for knowing if you qualify to claim exemption from tax and will be held liable for any use tax, interest and pos-
sible penalties due if the items you purchased are not eligible for exemption. 

Sellers 
Keep this certificate as part of your records. Accepting a completed exemption certificate relieves you from collecting the tax. If this certifi-
cate is not completed, you must charge sales tax. You may be required to provide this exemption certificate (or the data elements required on 
the form) to the state to verify this exemption. 

Exemption Descriptions 
Use these descriptions to complete the Reason for Exemption section. 
A. Federal government — Enter the name of the department. The seller must obtain a purchase order, payment voucher, work order, a 

completed Form ST3 or similar documentation to show the purchase was from the federal government. See the Government - Federal 
Government Industry Guide. 

B. Specific government exemptions — Enter the specific exemption from the list below. 

• Ambulance services 

• Biosolids processing equipment 
• Bullet-resistant body armor 
• Chore/homemaking services 

• Correctional facility meals or drinks 

• Emergency rescue vehicle repair and replacement parts 

• Emergency vehicle accessory items 

• Firefighter equipment 
• Hospitals 

• Libraries 

• Local Governments 

• Metropolitan Council 
• Nursing homes 

• Petroleum products used by government 
• Regionwide public safety radio communication system 

• Solid waste disposal facility 

• State or local government agency from another state 

• Transit program vehicles 

• Water used directly in providing fire protection 

See Fact Sheet 142, Sales to Governments, Fact Sheet 135, Fire Fighting, Police and Emergency Equipment, Government - Local Gov-
ernments Industry Guide, and Fact Sheet 139, Libraries. 

C. Tribal government — All sales to tribal governments are exempt. Enter the name of the tribe. See Fact Sheet 160, Tribal Governments 
and Members. 

D. Foreign diplomat — Sales tax exemption cards are issued to some foreign diplomats and consular officials stationed in this country. 
Enter the number issued to the foreign diplomat. See the Government - Federal Government Industry Guide. 

E. Charitable organizations — Must be operated exclusively for charitable purposes. You must apply for and receive exempt status autho-
rization from the department. Some nonprofit organizations do not qualify for sales tax exemption. This exemption may not be used for 
the purchase of lodging or prepared food. See the Nonprofit Organizations Industry Guide. 

F. Educational organizations — Educational organizations operated exclusively for educational purposes must use Form ST3 on qualifying 
purchases. Organizations such as nonprofit professional and trade schools, scouts, youth groups, youth athletic and recreational pro-
grams, etc., operated exclusively for educational purposes must apply for exempt status authorization from the department and use Form 
ST3 on qualifying purchases. This exemption may not be used for the purchase of lodging or prepared food. See the Nonprofit Organiza-
tions Industry Guide. Continued 1 
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Form ST3 instructions (continued) 
G. Religious organizations — Churches and other religious organizations operated exclusively for religious purposes can use Form ST3 

without exempt status authorization or may apply for exempt status authorization from the department. This exemption may not be used 
for the purchase of lodging or prepared food. See the Nonprofit Organizations Industry Guide. 

H. Resale — Items or services must be purchased for resale in the normal course of business. You may not use this exemption if the vendor 
is restricted by federal or state law from selling certain products for resale. Liquor retailers cannot sell alcoholic beverages exempt for 
resale. M.S.340A.505 

I. Qualifying Capital Equipment — Machinery and equipment purchased or leased primarily for manufacturing, fabricating, mining, or 
refining tangible personal property to be sold ultimately at retail if the machinery and equipment are essential to the integrated production 
process. 
Additional information needs to be provided when the CE exemption is claimed for a construction project that would normally be consid-
ered an improvement to real property. The purchaser must provide documentation to the contractor to identify the exempt portion of the 
project. 
See Fact Sheet 103, Capital Equipment and Fact Sheet 128, Contractors. 

J. Agricultural production — Materials and supplies used or consumed in agricultural production of items intended to be sold ultimately at 
retail. Does not cover furniture, fixtures, machinery, tools (except qualifying detachable tools and special tooling) or accessories used to 
produce a product. See the Agricultural and Farming Industry Guide. 

K. Industrial production — Materials and supplies used or consumed in industrial production of items intended to be sold ultimately at 
retail. Does not cover furniture, fixtures, machinery, tools (except qualifying detachable tools and special tooling) or accessories used to 
produce a product. See Fact Sheet 145, Industrial Production. 

L. Direct pay — Allows the buyer to pay sales tax on certain items directly to the state instead of to the seller. Applicants must be registered 
to collect sales tax in order to qualify and must apply for and receive direct pay authorization from the department. The State of Minne-
sota (all state agencies) has direct pay authorization. This means state agencies pay sales tax directly to the department, rather than to the 
seller. Direct pay authorization may not be used for meals and drinks; lodging or related lodging services; admissions to places of amuse-
ment or athletic events, or use of amusement devices; motor vehicles; certain services; or memberships to sports and athletic facilities. If 
you sell any of the excluded items, you should charge sales tax. 

M. Multiple points of use — Taxable services, digital goods, or electronically delivered computer software that is concurrently available for 
use in more than one taxing jurisdiction at the time of purchase. Purchaser is responsible for apportioning and remitting the tax due to 
each taxing jurisdiction. 

N. Direct mail —Allows the buyer to pay sales tax on direct mail directly to the state instead of to the seller. Direct mail is printed material 
that meets the three following criteria: 
• It is delivered or distributed by U.S. Mail or other delivery service. 
• It is sent to a mass audience or to addresses on a mailing list provided by the purchaser or at the direction of the purchaser. 
• The cost of the items is not billed directly to recipients. 

O. Other exemptions — 

1. Aggregate delivered by a third party hauler to be used in road construction. Charges for delivery of aggregate materials by third 
party haulers are exempt if the aggregate will be used in road construction. 

2. Airflight equipment. The aircraft must  be operated under Federal Aviation Regulations, parts 91 and 135. See the Aircraft Industry 
Guide. 

3. Ambulance services — privately owned (leases of vehicles used as an ambulance or equipped and intended for emergency re-
sponse). Must be used by an ambulance service licensed by the EMS Regulatory Board under section 144E.10. See Fact Sheet 135, 
Fire Fighting, Police, and Emergency Equipment. 

4. Aquaculture production equipment. Qualifying aquaculture production equipment, and repair or replacement parts used to main-
tain and repair it. See the Agricultural and Farming Industry Guide. 

5. Automatic fire-safety sprinkler systems. Fire-safety sprinkler systems and all component parts (including waterline expansions and 
additions) are exempt when installed in an existing residential dwelling, hotel, motel or lodging house that contains four or more 
dwelling units. 

6. Coin-operated entertainment and amusement devices are exempt when purchased by retailers who (1) sell admission to places of 
amusement, or (2) make available amusement devices. See Fact Sheet 158, Vending Machines and Other Coin-Operated Devices. 

7. Construction exemption for special projects under M.S. 297A.71. Certain purchases for the construction of a specific project or 
facility are exempt under M.S. 297A.71, such as waste recovery facilities. This exemption does not apply to projects for which you 
must pay sales or use tax on qualifying purchases and then apply for a refund. 

8. Exempt publications. Materials and supplies used or consumed in the production of newspapers and publications issued at average 
intervals of three months or less. Includes publications issued on CD-ROM, audio tape, etc. See Fact Sheet 109, Printing Industry. 

Continued 2 



 

 

 

 

 
 

 

 

 

 

 

 

  

  

 

 

  

 

 

  

 

  

Form ST3 Instructions (continued) 

9. Farm machinery. Qualifying farm machinery, and repair or replacement parts (except tires) used to maintain and repair it. See the 
Agricultural and Farming Industry Guide. 

10. Handicapped accessible (residential building materials). Building materials and equipment purchased by nonprofit organizations 
if the materials are used in an existing residential structure to make it handicapped accessible, and the homeowner would have 
qualified for a refund of tax paid on the materials under M.S. 297A.71, subd. 11 or subd. 22. Nonprofit organizations include those 
entities organized and operated exclusively for charitable, religious, educational or civic purposes; and veteran groups exempt from 
federal taxation under IRC 501(c)(19). 

11. Handicapped accessible (vehicle costs). Conversion costs to make vehicles handicapped accessible. Covers parts, accessories and 
labor. 

12. Herbicides for use on invasive aquatic plants. Starting July 1, 2019, herbicides used under an invasive aquatic plant management 
permit are exempt from sales tax. The exemption only applies to herbicides labeled for use in water and registered with the Depart-
ment of Agriculture for use on invasive aquatic plants. The herbicides must be purchased by lakeshore property owners, a lakeshore 
property association, or a contractor hired to provide invasive aquatic plant management. 

13. Horse materials. Covers consumable items such as feed, medications, bandages and antiseptics purchased for horses. Does not 
cover machinery, tools, appliances, furniture and fixtures. See the Veterinary Practice Industry Guide. 

14. Hospitals and outpatient surgical centers. Sales to a hospital and outpatient surgical center are exempt if the items purchased are 
used in providing hospital or outpatient surgical services. (M.S. 297A.70, subd. 7) 

15. Instructional materials required for study courses by college or private career school students (M.S. 297A.67, subd. 13a) 

16. Logging equipment. Qualifying logging equipment, and repair or replacement parts (except tires) used to maintain and repair it. See 
Fact Sheet 108, Logging Equipment. 

17. Materials used for business outside Minnesota in a state where no sales tax applies to such items; or for use as part of a mainte-
nance contract. This exemption applies only if the items would not be taxable if purchased in the other state (e.g., a state that does 
not have sales tax). 

18. Materials used to provide certain taxable services. Materials must be used or consumed directly in providing services taxable under 
M.S. 297A.61, subd. 3(g)(6). 

19. Medical supplies for a health-care facility. Purchases by a licensed health care facility, outpatient surgical center or licensed health-
care professional of medical supplies used directly on a patient or resident to provide medical treatment. The exemption does not 
apply to equipment, lab or radiological supplies, etc. See Fact Sheet 172, Health Care Facilities. 

20. Motor carrier direct pay (MCDP). Allows motor carriers to pay tax directly to the state when they lease mobile transportation 
equipment or buy certain parts and accessories. Applicants must be registered for sales tax in order to apply. You must apply for and 
receive MCDP authorization from the Department of Revenue. See the Motor Vehicle Industry Guide. 

21. Nonprofit snowmobile clubs. Certain machinery and equipment is exempt when used primarily to groom state (or grant-in-aid) 
trails. Prior certification from DNR must be received. 

22. Nursing homes and bonding care homes. Sales to nursing homes and boarding care homes are exempt. Nursing homes must be 
licensed by the state. Boarding care homes must be certified as a nursing facility. 

23. Packing materials. Packing materials used to pack and ship household goods to destinations outside of Minnesota. 

24. Poultry feed. The poultry must be for human consumption. 

25. Preexisting construction bids and contracts. Tangible personal property or services purchased in relation to a preexisting construc-
tion bid or contract are exempt from a new local tax or a tax rate increase for six months from the effective date of the new local 
tax or rate increase. This exemption is only for the change in tax on items or services purchased during the transitional period. The 
preexisting bid must be submitted and accepted before the effective date of the tax change and the building materials or services 
must be used pursuant to an obligation of the bid. A construction contract must have documentation of a bona fide written lump-sum 
or fixed price construction contract in force from before the effective date of the tax change. 

26. Prizes. Items given to players as prizes in games of skill or chance at events such as community festivals, fairs and carnivals lasting 
fewer than six days. 

27. Purchasing agent. Allows a business who has been appointed as a purchasing agent by an exempt organization to make purchases 
exempt from sales tax. All documentation pertaining to the purchasing agent agreement is kept by the purchasing agent to verify 
exemption. 

28. Repair or replacement parts used in another state or country as part of a maintenance contract. This does not apply to equipment 
or tools used in a repair business. 

29. Resource recovery facilities. Applies to equipment used for processing solid or hazardous waste (after collection and before dis-
posal) at a resource recovery facility. You must apply for and receive approval from the department. Continued 3 



 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

 
 
 

Form ST3 Instructions (continued) 

30. Rolling-stock for railroad use. Railroad businesses involved in interstate or intrastate commerce can buy certain rolling-stock items 
exempt. See the Transportation Service Providers Industry Guide. 

31. Senior citizen groups. Groups must limit membership to senior citizens age 55 or older, or under 55 but physically disabled. They 
must apply for and receive exempt status authorization from the department. 

32. Ship repair or replacement parts and lubricants. Repair or replacement parts and lubricants for ships and vessels engaged princi-
pally in interstate or foreign commerce. See the Transportation Service Providers Industry Guide. 

33. Ski areas. Items used or consumed primarily and directly for tramways at ski areas, or in snowmaking and snow-grooming opera-
tions at ski hills, ski slopes or ski trails. Includes machinery, equipment, water additives and electricity used in the production and 
maintenance of machine-made snow. 

34. Solar energy system means a set of devices whose primary purpose is to collect solar energy and convert and store it for useful 
purposes including heating and cooling buildings or other energy using processes, or to produce generated power by means of any 
combination of collecting, transferring, or converting solar-generated energy. 

35. Taconite production items. Mill liners, grinding rods and grinding balls used in taconite production if purchased by a company 
taxed under the in-lieu provisions of M.S. 298 if they are substantially consumed in the production of taconite. See Fact Sheet 147, 
Taconite and Iron Mining. 

36. Telecommunications, cable television and direct satellite equipment used directly by a service provider primarily to provide those 
services for sale at retail. See Fact Sheet 119, Telecommunications, Pay Television, and Related Services. This exemption was not 
in effect from July 1, 2013 through March 31, 2014. 

37. Textbooks required for study to students who are regularly enrolled. 

38. Tribal government construction contract. Materials purchased on or off the reservation by tribal government or non-tribal govern-
ment contractors and subcontractors for use in construction projects on the reservation when the tribe or a tribally owned entity is a 
party to the contract, and the contract is being undertaken for the purpose of the tribe’s welfare. It does not extend to the purchase or 
lease of equipment or tools for use on the project. 

41. TV commercials. Covers TV commercials and tangible personal property primarily used or consumed in preproduction, production 
or post-production of a TV commercial. Includes rental equipment for preproduction and production activities only. (Equipment 
purchased for use in any of these activities is taxable.) See Fact Sheet 163, TV Commercials. 

42. Veteran organizations. Limited exemption applies to purchases by veteran organizations and their auxiliaries if they are organized 
in Minnesota and exempt from federal income tax under IRC Section 501(c)(19); and the items are for charitable, civic, educational 
or nonprofit use (e.g. flags, equipment for youth sports teams, materials to make poppies given for donations). 

43. Waste-management containers and compactors purchased by a waste-management service provider to use in providing waste-
management services that are subject to solid-waste management tax. 

44. Wind energy systems. Wind energy conversion systems and materials used to construct, install, repair or replace them. 

P. Percentage Exemptions — 

• Advertising materials: Percentage exemptions may be claimed for advertising materials for use outside of Minnesota or local taxing 
area. Purchaser must enter exempt percentage on Form ST3. See Fact Sheet 133, Advertising. 

• Utilities: Exemption applies to percent of utilities used in agricultural or industrial production. General space heating and lighting is 
not included in the exemption. Purchaser must enter exempt percentage on Form ST3. See the Agricultural and Farming Industry 
Guide and Fact Sheet 129, Utilities Used in Production. 

• Electricity: Exemption applies to percent of electricity used to operate enterprise information technology equipment, or used in 
office and meeting spaces, and other support facilities in support of enterprise information technology equipment.  Purchaser must 
enter exempt percentage on Form ST3. See Revenue Notice 16-07: Sales Tax – Exemptions – Qualified Data Centers. 

Forms and Information 
Website: www.revenue.state.mn.us. 
Email: SalesUse.Tax@state.mn.us 
Phone: 651-296-6181 or 1-800-657-3777  
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PERSONAL GUARANTY 

 In consideration of the extension of credit by Universal Building Systems, 

Inc. (hereinafter called “Company”) to _________________________________ 

____________________________(hereinafter called “Purchaser”), I, and if more 

than one, each of us jointly and severally, hereby absolutely and unconditionally 

guarantee the prompt and due payment at maturity to the Company for all 

merchandise ordered by, produced for, or shipped to the Purchaser from time to 

time hereafter. 

 

 The Guaranty shall be a continuing guaranty and until revoked, shall cover 

future indebtedness arising, under successive transactions that either continue the 

indebtedness or, from time to time, renew it after it has been satisfied.  

Additionally, Purchasers agrees even in the event of bankruptcy to so make 

payment in full for all indebtedness incurred  

 

 The Guaranty may be revoked temporarily or permanently at any time by 

the Company without prior notification for non-payment of invoice and finance 

charges relating to late payment of invoices. Such revocation shall not release the 

Guarantor(s) from liability hereunder for merchandise ordered by, produced for, 

or shipped to the Purchaser. 

  

All notices from the Company of sales to the Purchaser, defaults by the 

Purchaser, demands for payment, extensions of time, and other notices required or 

customarily given are hereby waived, and this Guaranty shall not be affected by 

the Company granting the Purchaser an extension of time, nor by the acceptance 

by the Company of partial payments, releases, settlements or compromises of any 

claim of the Company against the Purchaser or other Guarantors nor by the 

receipt of other guaranties or security. 

       

GUARANTORS:      

_________________________________      _________________________________ 

Signature     Signature  

_________________________________ _________________________________ 
Print Name & Title    Print Name & Title 

_________________________________ _________________________________ 

Date      Date  
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